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Rures, PnoceounEs, AND Guroellrues ron
Lectslanvr lrurenru ConnnnlrreEs AND Acrrvlnes

Preomble, Legislotive committees operoting during the interim between regulor

legislotive sessions hove o history of constructively ond collectively

oddressing ond, often, resolving criticol public policy issues for

Montonons. lt is the generol policy of the Legisloture thot interim

committees reoch generol ogreement on ony issue thot requires o

committee decision. lf generol ogreement connoi be reoched, the

choirmqn or choirwomon moy coll for o vote of the members.

I. QUORUMS/PARLIAIYIENTARY PROCEDURES

A. Meetings of legislotive interim committees (committees) musi be held in the Stote

Copitol unless otherwise designoted by the choirmon or choirwomon.

B. Notice of regulor meetings must be given fo the members ond the public o minimum

of I O doys prior to eoch meeting.

C. Public notice is occomplished by posting to the Legislotive Bronch website

informolion obout the time, locotion, ond ogendo of meefings ond through disseminotion

of the some moteriol to news medio, committee members, ond interested persons. Stoff of
the Legislotive Services Division (LSD) sholl mointoin on updoted moiling list of persons

stoting on interest in eoch committee's octivities. Anyone who requests to be included on

the moiling list must be included. lf procticol ond feosible, notice moy olso be given by

U.S. moil, e-moil, fox, or other meons.

D. A speciol meeting moy be scheduled by o moiority of members ot ony meeting or
moy be colled, with ot leost 24-hour notice to the members, by the choirmon or

choirwomon or o moiority of o commitfee. A speciol meeting moy not include ogendo

items thot require o public heoring.
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E. Meetings of committees ond subcommittees must be conducted under the

estoblished rules of the Montono Senote os to quorums ond porliomentory procedure.

F. Legislotion proposed by the WPIC sholl be opproved by ot leost six members of
the committee. (Approved by WPIC June 21, 2Ol I ).

II. PUBTIC PARTICIPATION GUIDETINES

A. A functionol role of eoch interim committee is to review ond ossess the

development ond implementotion of public policy. Public comment should be solicited ond

be designed to ossist commitfees in their policy role.

B. Eoch committee is committed to providing on opportunity for effective public

involvement in public policy development ond review.

C. Public comment will be token ot the discreiion of the committee choirmon or

choirwomon.

D. ln order to mqnoge the commitiee's time ond ogendo, the choirmon or choirwomon

of o committee moy limit individuol public comment in o monner thot ollows equol ond foir
opportuniiy for public comment.

E. Submission of written comments is encouroged.

F. Common courtesy is required of oll porties ot oll times.

G. The choirmon or choirwomon hos the discretion to recess committee meetings

whenever considered oppropriote.

H. Recording or videotoping of committee meetings is permissible in o monner thot
does not disrupt the meeting.
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l. Stqff will forword emoil from interested porties to committee members.

ilt. EtEcTtoN oF oFFrcERs

A. Nominotions for the choirmon or choirwomon ond vice-choirmon or choirwomon of

o committee must be mode from the floor ofter oppointments of new members hove been

mode. The choirmon or choirwomon ond the vice-choirmon or choirwomon moy not be of

the some politicol porty.

B. In order to be elected, o condidote sholl obtoin o moiority of votes of oll the

members.

C. Members sholl vote for the choirmon or choirwomon ond vice-choirmon or

choirwomon by voice vote or o roll coll vote.

IV. PROXY VOTES

A. Proxies ore generolly discouroged. Employment of o proiy is inoppropriote

whenever q question before o committee hos not received o prior heoring or where new

debote occurs the doy of the vote.

B. For the exercise of o proxy to be volid, the deputized member sholl hold o written

proxy from the obsent member thot specifies the question to which the proxy opplies.

Where o written proxy refers generolly to o question but does not precisely oddress the

question colled to o vote, the choirmon or choirwomon sholl determine whether the proxy

will be ollowed.

V. APPOINTMENTS
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The choirmon or choirwomon moy oppoint o subcommittee's choirmon or choirwomon,

members of subcommittees, ond os necessory, nonlegislotive members of speciol

commitfees.

VI. SUBCOMMITTEES

A. The choirmon or choirwomon moy estoblish temporory or stonding subcommittees

of the interim committee to moke investigotions or perform other functions os moy be

delegoted by the committee.

B. The choirmon or choirwomon of o subcommittee sholl work closely with the

commitlee stoff in determining reseorch priorities within the fopic oreos ossigned to the

subcommittee. Significont conflicts between committee reseqrch ond subcommittee

reseorch responsibilities moy be referred to the choirmon or choirwomon of the commiftee

for resolution.

C. The choirmon or choirwomon of o subcommittee sholl moke, on beholf of the

subcommittee, periodic reports ond recommendotions to the committee.

D. Any recommendotion of o subcommittee is o recommendotion to the full committee

only. Only the full committee moy toke oction to implement o recommendotion, which

should be bosed on cleorly stoted findings ond recommendotions thot ore formolly

odopted by the full committee.

VII. STAFF RESEARCH

A. The Executive Director of the LSD is responsible for monoging the stoff's worklood

under guidelines estoblished by the Legislotive Council.
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B. Committee stoff ore responsible for ossisting individuol committee members on

request by compiling ond onolyzing moteriol reloting to the committee's stotutory

responsibilities.

C. By the conclusion of the second regulor meeting following oppointment of new

members, the committee sholl estoblish o work plon for the biennium.

D. Priority must be given to reseorch reloting to the committee's primory study topics

eoch biennium os identified in the opproved committee work plon.

E. A request from on individuol member for reseorch not included in the work plon

moy not interfere with reseorch required by the plon. Stoff work to respond fo o
reseorch request not included in the work plon moy not exceed I6 hours without opprovol

of the choirmon or choirwomon ond ihe vice-choirmon or choirwomon.

F. The limitotion on conducting reseorch does not opply to bill drofting services during

ond immediotely preceding o legislotive session.

VIII. REVIEWCOIVIMITTEE

The choirmon or choirwomon, vice-choirmon or choirwomon ond subcommittee

choirmen or choirwomen, if ony, sholl serve os o review committee for ony publicotion

required by stotute.

IX. TRAVET AND EXPENSE REIMBURSEMENT

A. The choirmon or choirwomon is responsible for outhorizing out-of-stote trovel by
commitlee members thot will result in o request for reimbursement from the commiltee's

budget.
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B. Committee members sholl receive solory ond be reimbursed for meols, lodging,
mileoge, ond miscelloneous expenses os provided by low ond the trovel policy

estoblished by the Legislotive Council.

C. Overnight lodging is reosonoble when o legislotor would be required to leove
home eorlier thon 6:30 o.m. or orrive home loter thon 8:30 p.m. in order to hove

ottended oll of the meeting or hove conducted oll of the legislotive business outhorized.

To compute whether lhis would be required, on overoge trovel speed (overoll

including incidentol stops) of 50 miles on hour is used. The one-holf hour immediotely

preceding ond immediotely following o meeting or legislotive octivity is on in-town trovel
shift ond considered to be port of the totol meeting schedule for the purposes of the

reosono bleness comrlutotion.

D. A member is considered necessorily owoy from home on the doy of o meeting or
other outhorized legislotive octivity ond on ony other doy when trovel quolified under (l)
obove is required.

E. Subiect to stotute, o meol folling wifhin reosonoble trovel times moy be cloimed.

Speciol circumstonces ore considered in determining reosonobleness. Such circumstonces

moy include inclement weother, o legislotor's heolth, voriobles reloted to flying insteod of
driving, ond schedule conflicts which require o member to choose o more expensive mode

of trovel in order to porticipote in the legislotive octivity. Speciol circumstonces should be

cleorly presented on the cloim form.

X. fvllNUTES OF INTERIM COMM|TTEEJVIEET|NGS

A. The digitol recordings of interim commitlee meetings ore recognized ond

designoted os the officiol minutes of interim committee meetings.
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B. In coniunction with the digitol minutes, stoff will prepore on onnototed log thot

functions os on index ond time siomp to the digitol record, similor to minutes of stonding

committee meetings during sessions. The log will:

('l ) indicore ot whot points during the meeting the vorious ogendo items con be

found in the digitol record;

(2) identify eoch speoker ond detoil eoch motion ond vote;

(3) describe the topic of pertinent discussion, including identificotion of criticol

discussion or questions between committee members ond wiinesses, stoff, ond eoch other;

ond

(4) estoblish "hot links" to documents discussed by or presented to on interim

committee, thereby ollowing on interested porty to hove quick internet occess to thot

informotion os well.

C. For pivotol discussions, stoff will fully describe questions, responses, observotions,

revelofions, commilments, proposols, ond the like. On rore occosion, the oudio record

could be tronscribed (if the committee determined tronscription to be necessory).

D. Whenever o committee tours or trovels, the minutes would idenrify the locotion of
the meeting, the committee members ond stoff ottending, the person leoding the tour (if

opplicoble), the primory people ot the meeting, ond o generol time frome.

It should be o proctice thot the following meeting include on ogendo ifem during

which on overview of the tour would be presented, members could osk questions or odd
comments, ond the public could provide input.

XI. REQUESTS FOR MATERIAT

A. Right to Know Policy:

(l ) Records subiect to constitutionol individuol privocy protection ore protected

from public review or scrutiny.

(2) All other records ore subiect to right fo know provisions of the Constitution.
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(3) lt is necessory for the stoff to protect records from theft, loss, defocement, or

olterotion ond to prevenl undue interference with the dischorge of committee

functions.

B. The following procedures opply to records thot ore ovoiloble for public inspection

ond copying:

Committee records ore ovoiloble for inspection ond copying upon request by
ony person during regulor office hours of fhe LSD.

The request moy be orol or in writing to the Executive Director of the LSD ond

must reosonobly identify the record wonted.

The records moy be inspected in oppropriote occommodotions within the Stote

Copitol os identified by the Executive Director.

Copies of moteriol will be mode ond distributed at o cost-reimbursoble rote.

Requests for copying thot involve excessive stoff time moy be referred to the

Executive Director. The person moking o request moy be required to copy the

records in the offices of the Legislotive Services Division.

C. The following records qre not ovoiloble for public inspection ond copying:

Personnel records, except generol employment informotion, such os dotes ond

durotion of employment, title of position ond solory.

Prior to bid opening, informotion thot would give odvontoge lo ony person

bidding on services or other controcis sought by rhe committee.

Mqteriol prepored in onticipotion of litigotion thot would not be ovoiloble to o
porty in litigotion with the committee under the Monfono Rules of Civil

Procedure on prefriol discovery.

Prior to ony testing period, moteriols used to test iob oppliconts if disclosure

would compromise the foirness or obiectivity of the testing process.

Proprietory informotion, including computer progroms, which is entrusted to the

committee under exclusive controct.

(1)

(2)

(3)

(4)

(t )

(2)

(3)

(4)

(5)

Page 8



Rutes, PnoceounEs, AND Guloelrrues ron
LecrstRttvE INTERIM ConnvlrrteEs AND Actrvlnes

xil.

(6) Any other informotion thot the Executive Director of the LSD determines to be

not ovoiloble becouse the demonds of individuol privocy cleorly exceed the

merits of public disclosure.

EQUIPMENT

Legislotive Services Division equipment, including but not limited to telephones,

computers, softwore, ond copying ond fqx mochines, is primorily for the use of LSD stoff

ond moy be mode ovoiloble to committee members for committee business. When the

Legisloture is in session, legislotors moy use LSD equipment from time io time. Use of LSD

equipmenl ot ony time moy not interfere with the sfoff's need for ond use of the

equipment. Any use of LSD equipment must be for: legislotive business only.

XIII. COMPTETION OF INTERI'VI COMMITTEE WORK

September l5 prior to o regulor legislotive session is ihe guideline dote for

completing interim commiltee work. For the purposes of this guideline, "completing interim

committee work" meons thot the committee:

A. sholl hove odopted its findings, conclusions, ond recommendotions, if ony, with

respect to on interim study ossigned to it by bill, by the Legislotive Council, or

under its own outhority;

B. if q finol report is prepored, sholl hove opproved o droft of the report os

prepored by the committee's stoff;

C. sholl hove opproved for introduction in the next legislotive session, oll droft
legislotion lhot is prepored by the committee's stoff on beholf of the committee in

executing ils duties under 5-5-215(2), MCA;

D. sholl hove ossigned on unopposed or holdover legislotor, preferobly o member of
the committee, os the sponsor of legislotion described in Xlll. C.

E. sholl hove submitted for LSD drofting purposes, ony request for legislotion mode

on beholf of on entity described in ond for which the committee hos monitoring

responsibility under 5-5-21 5(l )(c), MCA.
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F. oll other duties ond responsibilities ossigned to o committee under Title 5, chopter

5, MCA, or elsewhere in the MCA, unless onother dote is specificolly provided by

low or in cose of exigency.

XIV. COMMITTEE REVIEW OF AGENCY.PROPOSED IEGISLATION

XV.

Mid-April through mid-June of eoch even-numbered yeor is the guideline for
receipt by interim commiltees of descripfions of legislotion thot moy be requested

by executive bronch ogencies or other entities. For ogency-proposed legislotion,

the committees must follow the guidelines estoblished in section Xlll. E.

For the purposes of reviewing the descriptions of proposed legislotion in

onticipotion of octing os fhe "requestor" of the legislolion, the completed EPP form

os required by the OBPP is the informotion to be submitted to interim commitlees.

An eniity not required to submit the EPP form sholl submit equivolent informotion.

EDUCATING INTERESTED PARTIES

Interim commitlees should educote interested porties obout legislotive processes,

porticulorly those processes involving preporotion of ogency-requested legislotion,

interim committee review, ond preintroduction of bills, including deodlines ond

torget dotes.

For the purposes of these guidelines, "interested porties" include: legislotors; the

governor ond the director of the governor's Office of Budgef ond Progrom

Plonning; ogency directors ond their respective chief legol counsels; stotewide

elected officiols ond their respective chief legol counsels; boords, commissions, ond

similor entities thot moy request legislotion be prepored on their beholf (e.g., FWP

Commission or Boqrd of Educotion); the Montono University System (including the

Regents, Commissioner's Office, ond Presidents' ond Choncellors' offices of the

respective units); ond ony other entity or individuol who moy hove o formol

interest in legislotive processes.

A.

B.

A.

B.
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C. To promole efficiency ond consistency, the bosic processes, time lines, etc. should

opply uniformly to oll interim commitlees, executive ogencies ond entities ossigned

to execulive ogencies, stotewide elected officiols, ond the university system.
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